A Quick Guide to Adding Data in Consultation
Manager

This guide provides an overview of how to add data in Consultation Manager. It is
meant as a training aid and as such is not exhaustive. Please refer to the on-screen
help for full reference to the associated topics below:

Read Term Add

Add Menu

Alert Indicator Screen
Vision+ QOF Templates
Guidelines

Using Read Term Add

You can use the Read Term Add box to search for relevant Read codes and add Read
coded data to the patient record. Vision decides the most appropriate data entry form
relevant to the chosen Read term category.

1.
2.

With a patient selected and an open consultation, select the Journal tab.

Type a Keyword in the Read Term Add box at the base of the screen - press the
Enter key. If the Read Term box is not visible, start typing and it automatically
appears.

Fead Term for Characteriztic:
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Figure 1: Read Term Add

Once you have pressed Enter, a Read Term is displayed to match your entry,
eg 196..11 Abdominal pain type, or H33.. Asthma. The cursor stays in the Read
Term for Characteristic window.

Read T e far Characteristic:
[156.11  Abdominal pain type

Figure 2: Read Term displayed

To select the Term click OK or if you want to look for an alternative term, either
use your up and down arrow keys or double click on the Read Term to view the
Read dictionary where you can choose from the Read dictionary list.

Once you have selected the correct Read Term and clicked OK, Vision displays
the relevant data entry form where you can add further details as necessary
and click OK to save your entry.




D Note - If you know the Read code for an entry you can type #
followed by the code eg #H33 in the Read Term Add for characteristic
box.

Using the Add Menu

The add menu provides quick access to the more basic data entry add forms eg BP,
Height, Weight, Smoking, Alcohol etc.

1. With a patient selected and an open consultation, Click on the Add menu, or
press Alt-A for the Add menu, then press the underlined letter - eg Alt-A-B for
Blood Pressure - Add.

2. The general entries found on most Add screens are the date of the record and
the GP or clinician making the entry.

Date of Recording: Clinician:
|23 Septernber 2013 I'\-"enus, Dr Fiona j

Date of Recording and Clinician
3. Some Add screens also have extra buttons to record Health Promotion
@ HP , Recall © Becal | .04 Free Text Notes [ Motes |,

4. Once all the necessary entries have been made, click on OK. If you click
Cancel, the entries will not be retained.

1® Blood Pressure - Add BiMote: | O pecat [ e |Eok | XCancal | - Heo |
Date Measred Clinician: [~ Private
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An Example of the BP Data Entry Screen
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Example of the Weight Data Entry Screen




Using the Alert Indicator Screen

The Alert indicator window is part of Vision+ and appears as soon as you select a
patient. To add data via this screen double click on the indicator line you want to add

data to. Depending on the type of data you are entering, one of two screens will
appear:

Lm‘ﬂl-' ADAM, DAMIEL WINSTOMN - 01 Apr 20014 =
a & v B
B
AFO0E: Anti-coagulation o anti-platelet therapy not recorded
w  Chiorec kidney dizease
CEDO0Z Blood pressure is not 140785 or less [
CEDO04: Aloumin: creatining 1atio |of proteinc creatinire rabo) not reconds
Comonary heart dizease
W CHDOO3: Tetal cholesterdl is not 5 mmol/ of less
CHOODS: Influenea immuresation required
CHDOO5: Azpinn or akernative not recoeded
w  Demenha
DEMODZ: Demeanhia tests not reconded
w  Depression
DEFDX: Bio-psychosocial assessment nol recorded o
Pleasz= go to Download 'Web Fles, updates requie your attenhbon

{

Alert Indicator Screen

e Measurements - A Measurement screen is displayed for Smoking, Blood
Pressure and BMI. Complete the relevant boxes and click OK to save the data.

. smoking - MRS RAWLINGS, YWONNE ALICE - 01 Apr 2014 2
=% Show More
Smoking 1377 Cunert smake = 10

Smoking Dabs | 23/03/2003 -

Cezzalion

Cezzation Dabe 23/0372003 -

QE Cancel

Smoking Screen

e Contract Codes - Alternatively, the Contract Code screen is displayed which
shows a list of Read codes. Choose the Read code(s) required by selecting the

Apply box and complete any of the other boxes, where appropriate. Click OK
to save the changes.

|_ Codeset Codes - MR ADAM, DANTEL WINSTON - 01 Apr 2014 b
d U | 57 Comments
Apply Pricity | Epimode Type  Evert Date Aesd Code | Desciplion Wahe | Comments

2609202 BBEP. Clopidogred prophplaxis

Contract Codes




Using QOF Templates

The Vision+ element of Consultation Manager provides quick access to QOF
Templates. The section below explains how to view the templates and add data:

1. Highlighting any line on the alert indicator screen and choosing the Template

= icon or right clicking and choosing Template. This option takes you
directly to the clinical or organisational domain selected.

il[[MRS SMITH, GRACE JOAN - 01 Apr 2014 53
4 & 4| | = ?
w  Cervical screening

CS1: Mo cervical smear in the last 3-5 vears

Chronic obstruchize )
COP10: FEVi | ¥ Exceptio
COP13: Annua j Shows Template 3§
01./09/2013: C sire
v Depreszion

24/04/2013: DEPY: Further assessment of sever

Alert Screen - Contract Template

2. Alternatively, you can choose QOF Templates from the Toolbar or the Vision+
menu. This gives you the option to view all Templates or select a specific one.

all Templates

inical Templates Asthma
add To Regisker ¥ Atrial Fibrillation

QOF Contract Template
3. The toolbar at the top of the template screen allows you to change the date.

Horne Appearance
— By
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Template Toolbar

4. To add data use either the Toolbar of the icons at the end of the indicator line.

D Note - The icons and data entry screens vary depending on the
type of date you are adding.

AF001: Patients with atrial fibrillation 13/10/2008: Atrnial fibrillation ¥ ?_I v
AFO02: Stroke risk assessed uzing CHADSZ | 23/09/2013 CHADSZ righ score 2 Q ?‘_, )
AFOD3: Anti-coagulation or anti-platelet thera... | 07A01/2009; Aspirin prophylasiz - IHD ¥ ?‘J b dC
AF004:; Anti-coagulation therapy not recorded | Mo Data Recorded ?'_I ? w)

Contract Templates - Data Entry




N

Close

5. Once you have recorded the data click Save & Close File = onthe Toolbar

Using Guidelines

Guidelines are helpful if adding multiple data for one patient and are designed to be
used in clinics or if entering QOF data. As Guidelines are completely customisable and
can be viewed in a variety of ways from the patient record, the instructions below are
based on accessing guidelines from the local guideline index icon.

1. Select the Local Guideline icon .
2. Double click on the Guideline you want to use.

QOF Guideline Index v26.0.00 (England)

Quality and Outcomes Framework
# Quality Indicators and Management Index v26.0.00
Chck here far instruclions an bow 16 Ravigals thess guidelines
Clinical Damain
Asthma Quality Indicators v26.0.00
Atrial Fibrillation Quality Indicators v26.0.00

Cancer Quality Indicators v26.0.00
CHD Secondary Prevention Quality Indicators v26.0.00
Chronic Kidney Disease Quality Indicators v26.0.00

Guidelines

3. Information that has already been recorded for the patient is shown on the

screen.
Asthma Reqgister

ASTHMADT: The practice can produce a register of patients -
morths. (4 paints)
05112012 Asthma Dr Fiona %enus
Asthma Placed on register. 057112012

Patient Data Filter

4. Click on a button or hotspot to add data. Record the information and click OK.

Click here to record Smoking data...

| Never Smoked |I | Cigarette Smoker Pipe Smoker Cigar Smoker

Ex Smoker | Failed to stop smoking

Figure 3: Clinical Data Hotspots - Add Data
5. Alternatively, if there is a grid, you can add by clicking on the + column.
23/09/2009( 26102012 +
amoking &

Allergy and Intolerance non drug

2

Patient Data Grid




6. Add the information and click OK. If using a grid you can also use the next row
facility on the grid. If you do not want to make an entry here, but decide to
move on to another entry, click on the scroll bar at the bottom of the screen
and choose Skip to.
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